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Introduction to business
transaction: enquiry,

offers,order,invoice

understand Introduction

to business transaction:

enquiry,




offers,order,invoice

Terms of delivery: loco and

Franco price, F.A.S,F.0.B

understand Terms of
delivery: loco and Franco

price, F.A.S,F.0.B

Terms of payment

understand Terms of

payment understand

Business of banking:
definition and functions
Method of payment

through banking system

understand Business of
banking: definition and
functions
Method of payment
through banking system

Cheques-crossed Cheques-

the types and specimens

understand Cheques-
crossed Cheques-the types

and specimens

Bank draft

understand Bank draft

Bill of exchange:
advantages —procedure for
acceptance A bill of

exchange

understand Bill of
exchange: advantages —
procedure for acceptance A

bill of exchange

Letter of credit, types of
credit — procedure for use

of documentary

understand Letter of
credit, types of credit —
procedure for use of

documentary

Other methods of

payment: credit cards

standing order, direct debit

system electronic banking

understand Other
methods of payment:
credit cards standing order,
direct debit system

electronic banking

Clearing payment

Clearing payment

understand

Letter of guarantee

Letter of guarantee

understand

Lending ,loans and over

draft

understand Lending loans

and over draft

Bankers transfer

Bankers transfer

understand

The telegram,
telex,facsimile circular

letter, memo

understand The telegram,
telex,facsimile circular

letter, memo

Risk and insurance

Definition of risk, peril,

understand Risk and

insurance

38




hazard and insurance

policy

Definition of risk, peril,

hazard and insurance

policy

Kind of risk

understand Kind of risk

Control of risk

understand Control of risk

Insurance control

Parties to the control

understand Insurance
control

Parties to the control

Terms of insurance

contract-su bject matter

understand Terms of
insurance contract-sub]ect

matter

The principle of insurance
Insurance interest
Utmost good faith
Indemnity

Proximate cause

understand The principle
of insurance

Insurance interest
Utmost good faith
Indemnity

Proximate cause

Kind of insurance

Life insurance

understand Kind of
insurance

Life insurance

Marine insurance

understand Marine

insurance

Fire and accident

understand Fire and

accident

Other types of insurance

understand Other types of

insurance

Reinsurance treaty

understand Reinsurance

treaty

1.quota share treaty
2.Facultative reinsurance

3.surplus treaty

understand
1.quota share treaty
2.Facultative reinsurance

3.surplus treaty

Proctures, proposal,
checking, evaluating,

rating

understand Proctures,
proposal, checking,

evaluating, rating
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English language

Course Code .2

Semester / Year .3

First and Second semester

4. Description Preparation Date:

2024/12/1

Available Attendance Forms .5

Classrooms for theory

6. Number of Credit Hours (Total) / Number of Units (Total

(30=30*1) \  (60=30*2)

7. Course administrator's name (mention all, if more than one name)

Name: sl a2 7 f o Email: afrah.al-sowai @atu.edu.ig

8. Course Objectives
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* General goal:

* Special goal:

Introducing the student to English language and how to use the language in daily life.

Enabling the student to know there are four skills of English language :writing ,speaking, reading
and listening then how use them.

9.Strategy

discussion.

Using Whiteboard and sharing to deliver the material , practical practice using data show and free

10.Cuorse structure

Evaluation method

Learning

method

Unit or subject

name

Required Learning

Outcomes

Oral exam during
the lecture and at
the end of the

lecture

Theoretical
lecture
And the
practical
aspectin

the class.

am/are/is, my/your
This is...
How are you? Good

morning!

The student should be
able to recognize:
am/are/is then

how use: my/your ¢
finally the student
learn who say the

greetings

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

What's this in
English? e Numbers
1-10 ¢ Plurals

The student should be
able to refer of things
by using : What's this in
English?

And he knows the
numbers from 1-10
Then the students can
put the nouns in plurals

form.

The second

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Countries ¢
he/she/they,
his/her

The student should be
able to know the
Countries and the
subject and possessive

pronouns he/she/they,
his/her

The third

An oral test during

Theoretical

Where's he from?

The student must be

Fourth
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the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

lecture
And the
practical
aspectin

the class.

fantastic/awful/be
autiful e Numbers

11-30

able to make question
with Where's he from?
Use the adjectives
fantastic/awful/beautif
ul annd Numbers 11 to

30

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Jobs e am/are/is ¢
Negatives and

questions

The student should be
able to understand Jobs
» am/are/is * Negatives

and questions

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Personal
information ¢

Social expressions

(1))

The student should be
able to understand
Personal information

and Social expressions .

Theoretical
lecture
And the
practical
aspectin

the class.

Family and friends
our/their ¢

Possessive's ®

The student should be
able to understand
Family and friends
.then how to use

our/their * Possessive's

Seventh

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class

The family ¢
has/have ¢ The

alphabet.

The student should be
able to list The family
and how use has/have ¢

The alphabet.

An oral test during

the lecture and the

Theoretical

lecture

Sports/Food/Drink

s ¢ Present Simple -

The student must be

able to recognize
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end of the lecture
and a written test at
the beginning of the

subsequent lecture

And the
practical
aspectin

the class.

I/you/we/they ¢

a/an

Sports/Food/Drinks ¢
then understand
Present Simple and use-
I/you/we/they ¢ after
that the article

definitions a/an

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Languages and
nationalities ¢
Numbers and

prices

The student should be
able to know
Languages and
nationalities ¢ then

Numbers and prices

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class

The time ¢ Present
Simple- he/she ¢
always/sometimes

/ never

The student should be
able to understand The
time ¢ Present Simple-
he/she ¢
always/sometimes/

never

Eleventh

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class

Words that go
together ¢ Days of

the week

The student should be
able to know Words
that go together ¢ Days

of the week

Twelveth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class

Question words ¢
me/him/us/them ¢
this/that

Adjectives ¢ Can

1...2

The student should be
able to do Question
words ¢
me/him/us/them ¢
this/that

Adjectives s Can...?

Thirteenth

An oral test during

the lecture and the
end of the lecture

and a written test at

Theoretical
lecture

And the

practical

this/that

Adjectives ¢ Can

.2

PTRY

The student should be
able to recognize
between this/that

Adjectives s Can...?

Fourteenth




the beginning of the

subsequent lecture

aspectin

the class

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Rooms and
furniture * There

is/are ¢

The student should be
able to know Rooms
and furniture Then how

can use: There is/are ¢

Fifteenth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class

Prepositions ¢

Directions

The student should be
able to understand
kinds of Prepositions
and how can use them
then know how use the

Directions

Sixteen

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Saying years ¢
was/were born ¢
Past Simple -

irregular verbs

The student should be
able to understand
Saying years and use
was/were born then
understand Past Simple

and irregular verbs

Seventeent

h

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

have/do/go ¢

When's your
birthday

The student should be
able to recognize how
use have/do/go and
answer this question:

When's your birthday?

Eighteen

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Past Simple -
regular and

irregular

The student should be
able to understand and
know how use Past
Simple - regular and

irregular

Nineteenth




An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Questions and
negatives ¢

Sport and leisure ¢

Going sightseeing

The student should be
able to do Questions
and negatives sthen
know kinds of

Sport and leisure and

Going sightseeing

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

can/can't e Adverbs

* Adjective

The student should be
able to understand and
use can/can't then
know what are the
Adverbs and

Adjectives.

twenty one

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

noun ¢ Everyday

problems.

The student should be
able to understand
noun ¢ Everyday

problems

twenty tow

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Please and thank
you

I'd like - some/any ¢

The student should be
able to say Please and
thank you

I'd like then how can
use some/any with
countable and

uncountable nouns.

twenty
third

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

In arestaurant e

Signs all around

The student should be
able to understand
what use in this
situations: In a
restaurant and know a

Signs all around .

twenty

fourth

An oral test during

the lecture and the

Theoretical

lecture

Colours and

clothes ¢ Present

The student should be

able to understand and
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end of the lecture
and a written test at
the beginning of the

subsequent lecture

And the
practical
aspectin

the class.

Continuous *

recognize Colours and
clothes then
understand Present

Continuous.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class

Opposite verbs ¢

What's the matter

The student should be
able to understand
Opposite verbs ¢

What's the matter

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

future plans «

The student should be
able to understand

future plans.

twenty

seventh

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Vocabulary

revision ¢

The student should be
able to remember the
most Vocabulary
revision which was

taken.

twenty

eighth

An oral test during

the lecture and the
end of the lecture
and a written test at
the beginning of the

subsequent lecture

Theoretical
lecture
And the
practical
aspectin

the class.

Grammar revision

The student should be
able to remember the
Grammar revision

which was taken.

An oral test during
the lecture and the

end of the lecture

Theoretical
lecture

And the

Social expressions

The student should be
able to understand and

know Social




and a written test at practical expressions.
the beginning of the | aspectin

subsequent lecture | the class

11 Course Evaluation

Distribution of the grade out of 100 according to the tasks assigned to the student,
such as daily preparation, daily, oral, monthly, written exams, reports, etc.

12Learning and Teaching Resources

Main references (sources) Headway Beginner ,Fourth Editor book .

Recommended books and references Only book
(scientific journals, reports...)
Electronic References, Websites Notes prepared by the subject lecturer.
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Complete”, 16th Edition (2020).

Ahmed Banafa, “Introduction to
Acrtificial Intelligence (Al)", 1st Edition
(2024).
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English language

2. Course Code

3. Semester / Year

second stage Year: First and Second semester, academic year 2023-2024

4. Description Preparation Date:

2024/4/1

. Available Attendance Forms

Classrooms for theory and in the form of groups in the class

Number of Credit Hours (Total) / Number of Units (Total

(60=30*2) / (30=30*1)




7. Course administrator's name (mention all, if more than one name)

Name: Ahmed Mashaan Fleifl Ferooz

Email: :ahmed.mashaan.ism@atu.edu.iq

8. Course Objectives

* General goal:

* Special goal:

Introducing the student to English language and how to use the language in daily life.

Enabling the student to know there are four skills of English language :writing ,speaking, reading
and listening then how use them.

9.Strategy

discussion.

Using Whiteboard and sharing to deliver the material , practical practice using data show and free

Evaluation method

Learning

method

Unit or subject

name

Required Learning

Outcomes

Oral exam during
the lecture and at
the end of the
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Tenses .

Questions .

The student
should be able to
recognize and know
kinds of Tenses .and
how do Questions.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Using a
bilingual

dictionary.
Social expression.

The student should be
able to translate by
using : a bilingual
dictionary and know
how express Social
expression.

The second

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Present tenses
have/have got *

The student should be
able to know Present
tenses then how
recognize three verbs
have/have got.

The third

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of

Theoretica
| lecture
And the
practical
aspect in

Collocation —
daily life ¢
Making
conversation

The student must be
able to do Collocation

daily life « Making
conversation
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the subsequent
lecture

the class.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Past tenses

The student should be
able to understand
Past tenses

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Word formation ¢
Time expressions

The student should be
able to know and use
Word formation ¢
Time expressions.

Theoretica
| lecture
And the
practical
aspect in
the class.

* much/many ¢
some/any * A few,
a little, a lot of »

The student should be
able to understand
much/many ¢
some/any.

A few, a little, a lot of

seventh

An oral test during
the lecture and the
end of the lecture
and a written test at

the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class

Articles ¢
Shopping * Prices

The student should be
able to list Articles *
Shopping and use
Prices

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Verb patterns ¢
Future forms

The student must be
able to recognize Verb
patterns e Future
forms

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Hot verbs « How
do you feel.

The student should be
able to know Hot
verbs and how use the
question How do you
feel.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class

What... like?
Comparatives and
superlatives *

The student should be
able to understand
What... like?
Comparatives and
superlatives.

eleventh

An oral test during
the lecture and the

Theoretica
| lecture

Synonyms and
antonyms °

The student should be
able to know Synonyms

twelveth

89




end of the lecture
and a written test at
the beginning of
the subsequent
lecture

And the
practical
aspect in
the class

Directions

and antonyms the how use
the Directions

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class

Present Perfect
for, since *

The student should be
able to know Present
Perfect ¢ for, since

thirteenth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class

Adverbs, word
pairs ¢ Short
answers

The student should be
able to recognize
Adverbs, word pairs
and how use Short
answers

fourteenth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

have (got) to *
should/must ¢

The student should be
able to know have (got)
to and use the two
model verbs
should/must

fifteenth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class

Words that go
together « At the
doctor's

The student should be
able to understand
Words that go
together and how you
be At the doctor's

sixteen

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Time clauses ¢ if ¢

The student should be
able to understand
Time clauses ¢ if ¢

seventeenth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Hot verbs ¢ In a
hotel

The student should be
able to recognize how
use Hot verbs and
what express In a
hotel.

eighteen

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Verb patterns -
manage to, used to

The student should be
able to understand
Verb patterns and
know how use manage
to, used to

nineteenth




An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

-ed/-ing
adjectives e
Exclamations

The student should be
able to understand ed/-
ing adjectives and
how use
Exclamations.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Passives ¢

The student should be
able to understand and
use Passives.

twenty one

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Verbs and nouns
that go together o
Notices

The student should be
able to Verbs and
nouns that go together
Notices

twenty tow

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Second
conditional e
might e Phrasal
verbs e Social
expressions 2

The student should be
able to understand
and recognize Second
conditional e might.

twenty third

An oral test during
the lecture and the
end of the lecture

and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Phrasal verbs *
Social expressions
2

. The student should
be able to understand
and know Phrasal
verbs and how use
Social expressions.

twenty

fourth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Present Perfect
Continuous ®
Word formation ©
Adverbs ¢
Telephoning

The student should be
able to understand
Present Perfect
Continuous

twenty fifth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class

Word formation
Adverbs ¢
Telephoning

The student should be
able to know Word
formation then
Adverbs and how use
Telephoning

twenty sixth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of

Theoretica
| lecture
And the
practical
aspect in

Past Perfect °
Saying goodbye

The student should be
able to understand
future plans.

twenty

seventh




the subsequent
lecture

the class.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Reported
statements

The student should be
able to remember the
most VVocabulary
revision which was
taken.

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
| lecture
And the
practical
aspect in
the class.

Saying goodbye

The student should be
able to say the
greeting

twenty ninth

An oral test during
the lecture and the
end of the lecture
and a written test at
the beginning of
the subsequent
lecture

Theoretica
I lecture
And the
practical
aspect in
the class

Revision

The student should be
able to remember the
Grammar revision
which was taken.

11 Course Evaluation

Distribution of the grade out of 100 according to the tasks assigned to the student,
such as daily preparation, daily, oral, monthly, written exams, reports, etc.

12Learning and Teaching Resources




Main references (sources)

New Headway Pre-Intermediate

Recommended books and

(scientific journals, reports...)

references | Only book

Electronic References, Websites Notes prepared by the subject lecturer.
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